Grant Submission Procedures

---There are internal deadline policies set by the department, College of Social Science, and the Office of Sponsored Programs for grant submissions.
---Three to four weeks before the grant application is due, contact Jan Reaume, PreAward Grants Administrator in the department at reaumej1@msu.edu.  Send a copy or link of the request for proposals from the funding agency, the due date, and the name of your faculty mentor/sponsor.  
---MSU’s Office of Sponsored Programs needs to approve the budget and that is the first thing that needs to be done.  Jan can do the budgets and will need the start and end date of the project. The PI does the budget justification.  The budget and budget justification need to be finalized 10 business days before the application due date.
--- An internal proposal document for the application needs to be routed and approved by the PI, chairperson, and Dean of Research at the College before the application can be submitted.  The budget needs to be approved before the proposal document can be routed.  The project summary and title of the project are needed and will also need to know if there are animal or human subjects.  Jan will do the proposal document and it needs to be routed 5 business days before the application is due.
---If you are on a fellowship and not an employee of the University, or if you applying for a grant during the summer and you are appointed as an hourly student, you will need to be added as an affiliate in the research administration system.  Let Jan know if this is the case.

